
 

Lockdown Information for School Websites 
and Parents 

 
Introduction  

The safety of our students and staff is our top priority. As part of our comprehensive 
emergency preparedness plan, our schools will have a detailed and regularly 
practiced lockdown procedure. This procedure is designed to protect everyone in the 
event of an immediate threat inside or near the school building. 

Purpose of a Lockdown  

A lockdown is a critical response to a serious incident, such as a potential intruder on 
or near school grounds, a dangerous animal, or a civil disturbance in the local 
community. The purpose is to secure the building and keep all occupants safe and 
out of sight until the threat has been neutralised by emergency services. 

Key Procedures for a Lockdown 

Alert Signal: A distinct alert signal, separate from the fire alarm, will be used to 
initiate a lockdown. This signal is known to all staff and students. 
Action for Students and Staff: 

• All students and staff will immediately go to the nearest classroom or 
designated secure location. 

• All doors and windows will be closed and locked. 

• Lights will be turned off, and blinds will be closed. 

• Everyone will sit on the floor, out of sight of any windows or door 
panels. 

• Silence is essential. Students and staff will remain quiet and their 
mobile phones will be on silent to avoid attracting attention. 

"All Clear" Signal: The lockdown will only be ended by a specific, pre-determined 
"All Clear" signal or direct instruction from a senior staff member or emergency 
services. The fire alarm will not be used to signal an "all clear." 
Communication with Parents 

During a lockdown, the school's primary focus is the safety of the students. 
Communication with parents will be managed carefully to avoid hindering the 
emergency response. 

Initial Notification: As soon as it is safe to do so, the school will send an initial 
notification to parents to inform them that a lockdown is in progress. 

Updates: Regular updates will be provided as soon as accurate information is 
available. 
What Parents Should Do: 



• Do not come to the school. Access to the school will be restricted by 
emergency services. Arriving at the school could put you and your child 
at risk and could block emergency vehicles. 

• Do not call the school. Phone lines must be kept open for 
communication with emergency services. You will receive updates 
through the school's designated communication channels. 

Student Pick-Up: A secure student reunification process will be communicated to 
parents once the incident is over and the "all clear" has been given. This may take 
place at a pre-determined off-site location, which will be communicated at the time. 

Practice Drills We conduct regular lockdown drills throughout the school year to 
ensure that all students and staff are familiar with the procedures and can respond 
quickly and calmly in an emergency. These drills are treated as a serious matter, and 
students are briefed on their purpose to help them understand the importance of 
following instructions. 

 


